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KAK OPTAHN3OBATb COBPAHNE
B JOME HEPES N'MC XXKX

1. NTPOBEPbBTE NOTOBHOCTD
MHOIroKBAPTUPHOIO AOMA
K COBPAHUIO 1/3

1.1. [NpoBepbTE HaNU4Me cTatyca oneparopa 0dbpaboTku
nepcoHanbHbIX JaHHbIX Ha canTte PockoMHan3opa, B
cny4yae OTCyTCTBUSA KOMMaHuM B NepeyHe — nopgante
3aaBKY

1.2. [10 BOBMOXXHOCTU aKTyannsnpymnTte peecrtp
cOBCTBEHHUKOB U NMPOBeEpPbLTE Ha canTte PocpeecTpa
Hann4ue akTyasbHbIX NpaB COOBCTBEHHOCTU MO KaXKOoMy
KaaacTpoBOMY HOMEPY NOMELLEeHUS

[Mpn HeobxoaumocTn obpaTtutech B PocpeecTtp ans
KOPPEKTUPOBKN NH(OopMaLnm . _
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POCCUM [‘iﬁﬁmc KX @ NOM

KAK OPTAHN3OBATb COBPAHNE
B JOME HEPES N'MC XXKX

1. NTPOBEPbBTE NOTOBHOCTD
MHOIroKBAPTUPHOIO AOMA
K COBPAHUIO 2/3

1.3. [1ns KOPPEKTHOro NpoBeaeHna ronocoBaHus
NpoBepbLTE NEKTPOHHBIN NacnopT gomMa Ha caunte VIC
IKKX:

* y IOMa OO/MKEH ObITh YKasaH KOPPEKTHbIN KaaacTpoBbIii
HOMep (6e3 Hero He ByAeT OCyLLECTBIEHA paccbhinka
yBeqomMneHun Ha locycnyrax)

® [10/MKHbI ObITb Ppa3MeLLEHbl BCE XKUIbIE U HEXWIIbIE
NOMELLEHNS C NPUBA3aHHbIMU KaacTPOBbIMU
HoMepamu nomeLleHun (n. 17 u n. 18 aNeKTPOHHOro
nacnopra)

e BCE «[J0OYEepHUE» KaaacTpoBble HOMEpPA MOMELLEHNIA C
npaBoM COBCTBEHHOCTW OOMKHbI BbITb NPUBA3AHbI K
NOMELLLEHUSAM B TOM XXe [OME

® [O/MKHbI OTCYTCTBOBATbL XXWJblE MOMELLEHUs, NioLaab
KOTOPbIX ABMSIETCA aHOMaNIbHO HU3KOW (MeHee 1 KB. M)
NN 3HAYEHME NNoLWaan KOTOPbIX HE YKa3aHo
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KAK OPTAHN3OBATb COBPAHNE
B JOME HEPES N'MC XXKX

1. NTPOBEPbBTE NOTOBHOCTD
MHOIroOKBAPTUPHOIO AOMA
K COBPAHUIO 3/3

BHUMAHWE!

O6patutecb B PocpeecTp, ecnn y nomeLleHns bonee
OQOHOrO aKTyanbHOro KagacTpoBOro Homepa

Ecnu kagacTpoBbIii HOMEP HE HanAeH, obpaTUTeCh
B cnyx6y nogaepxkn MNC 2KKX

1.4. [1na ycnewHoro pasmeLweHnsa coobLeHns o
nposepeHun OCC HeobxoanMo, YTOObI:

®* CymMma nnowagen noMeLLleHn coctTaBsnana He MeHee
50% ot obwien nnowann MK

® Vv BCEX XXWUJbIX U HEXKUNBIX NOMELLEHNI ObINN YKa3aHbl
aKTyaNbHble KaOaacTpoBble HOMepa




MMUHCTPOM : rocycnyru
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KAK OPTAHN3OBATb COBPAHNE
B JOME HEPES N'MC XXKX

2. NOAroTOBbTECb K COBPAHNIO

|

2.1. icnonb3ys wabnoH Onepatopa, NoAroToBbTE MPOEKT
COOOBLLEHNST O rONOCOBaHWN, BKIKOYAA NOBECTKY
N Matepwansbl, U cornacyute c tOpUcTom

2.2. 3anonHute WwabnoH 6ronneteHs Oneparopa u
cornacyuTte ero c opuctom

BHUMAHWE!

1. [laty n Bpemsa Ha4vana 1 OKOH4YaHUs ronocoBaHns
Heobx0AMMO yKa3sbiBaTbk C YHETOM MOCKOBCKOIO
Bpemenn (UTC+3)

2. NpoTokon ronocosaHus (bopMUpyeTcs B CUCTEME HepPES
4yac Nocse OKOHYaHuUs OHNanH-ronocoBaHns. B nopsigke
npréma BymakHbix BronneteHen obo3HavysTe CPOKN —
HY>XHO cOaTh UX He no3gHee 48 YacoB A0 OKOHYaHUS
roy10COBaHUsA

3. [laTty 3aBepLUeHUs roflocoBaHusa niaHnpynuTe Ha
pabo4unin geHb
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KAK OPTAHN3OBATb COBPAHNE
B JOME HEPES N'MC XXKX

3. OBCYAUTE C XUTENAMMU
BOMNPOCDLI NOBECTKHA

3.1. ObecyauTe c cobcTBEHHUKaAMU NpeacTosLee
ronocoBaHune

3.2. O3HaKOMbTE COBCTBEHHUKOB C MHCTPYKLUAMU
MO NMPOLIECCY rONOCOBaHNA B MOOBUNBHOM MPUNOXKEHUN
«focycnyrn Jom» n nu4Hom kabuHete M'MC XKKX

BHUMAHWE!

B npunoxxeHun “Tocycnyrn [lom” co6CTBEHHNK ronocyet
BCEN HEOABMKMMOCTbIO Cpasy (B T.4. U HEXWU/bIMU
nomeLyeHnamu). Ecnm B cobCTBEHHOCTI TOMbKO HEXXNNOE
NOMeLLIEHNe, TO NPOroIncoBaTh MOXHO Yepes MNC XKKX
n AommnHuctpartopa OCC | -




MUHCTPON - rocycnyru
POCCUM [@BFMC KX @ nOM

KAK OPTAHN3OBATb COBPAHNE
B JOME HEPES N'MC XXKX

4. PASMECTUTE COOBLLEHUE
(0] 0 [oo-

4.1. Nognuuute coobLUeHne 0 ronocoBaHnun, CornacoBaHHoe
C IOpUCTOM, U pasmecTuTe B xonne/nogbesge MK

4.2. ObszarenbHO pasmecTtute coobuueHre o ronocosaHu B NG

)KK)( 3anonHuB 0bsi3aTenbHble 6NoKu:

uﬁu.l,aﬂ nmHbopmauuns (yCnosusa NpoBegeHns ronocoBaHmns)

ceefeHns 06 agmuHucTpaTtope obwero cobpanns (AOCC)

NHNLUMATOPBI MONI0COBaHNSA (HanpuMep, yNpasnsioLias opraHi3aLmns)
nosecTKa (BbIbepnTe KOPPEKTHLIN TUM BONpOca N3 CnpasBoYHUKa U 3anonHuTe
none «Bonpoc»)

* 3MIEKTPOHHbBIA 06pa3 coobulieHns 0 NnpoeeaeHn obuiero cobpaHus
coBCTBEHHUKOB (NpuKpenuTe K cobpaHuio Matepuansl 1 CkaH nognucaHHoro
coobLeHnsa 0 ronocoBaHun)

Obpatute BHUMaHue, 4to ans nepsoro oHnanH-OCC coobuieHue Heobxognmo
pasmellaTts 3a 10 paboumx gHe#R 40 Ha4vana ronocoBaHus, ans NOCIeayLWNX
onnainH-OCC n gpyrux copm npoeegeHns OCC - 3a 10 kaneHAapHbIX AHEeR
00 Ha4ana ronocoBaHua.

4.3. lNocne pasmMeleHns coobLeHns cuctema aBToMaTu4eCckKu
paccbinaeT yBeaoMaeHne B INYHbIN KabuHeT cOOCTBEHHMKA

B 'NNC XKKX 1 Ha anekTpoHHY noyTy, a Takxke 3a 10 gHen go
Ha4ana cobpaHus NpuaeT ysegomMneHue Ha focycnyrax.
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MMUHCTPOM : rocycnyru
POCCUM [‘iﬁﬂmc KX @ NOM

KAK OPTAHN3OBATb COBPAHNE
B JOME HEPES N'MC XXKX

5. OPFAHU3YUTE CBOP rosiocoB

5.1. B naty Ha4yana ronocosaHuns BCeM COBCTBEHHUKAM
NOCTYNAT yBegoMneHns B nu4Hbin kabuHet MIC XKKX n
[ocycnyr u Ha aneKTPOHHYH No4Ty. CO6CTBEHHNKN MOTYT
NpPOroaocoBaTh OHNANH B MODUIBHOM MPUAOXKEHUN
«[focycnyru JJom» nnu B nudHom kabuHete MC XKKX
(ronoca yynTbIBAOTCH aBTOMaTUYECKN)

5.2. ObecneysbTe Nony4YeHne n coadvy GronneTeHemn
XXUTENAMU, KOTOPbIE HE CMOIYT MPOrosiocoBaTh OHMaWH

BHVMAHWE!

B cootBetcTBUM C 4. 10 CT. 47.1 KK P® agMuHucTpaTop
0653aH BHECTU peLUeHne COBCTBEHHWKA B CUCTEMY, YKa3aBs
CHWJIC cobeTtBeHHuka. CHUJIC Heobxogum, 4TOOb
NCKNIOYUTL (hanscuukaunio ronocos (npu HeobxoanmocTun
cOBCTBEHHUK CMOXET npoBepuTh B 'NC XKKX KOPPEKTHOCTL
BHECEHHOIO aAMUHUCTPATOPOM PeLLEHNS)

i
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KAK OPTAHN3OBATb COBPAHNE
B JOME HEPES N'MC XXKX

6. PASMECTUTE 3ANOJIHEHHDIE
COBCTBEHHUKAMMUW BIONJNIETEHN
B CUCTEME

6.1. BHecuTe peweHune, ykazas CHUJIC, Homep npasa
coBCTBEHHOCTU 1 AaTy npasa. Torga nHdopmauus no
NOMELLEHWNIO, BKNOYas naowiaab, 3anofHUTCS
aBTOMaTUYECKMU

6.2. Ecnun 6tonneTeHb 3anofiHuA NpeacTaBuTerb
cobCcTBEHHMKA, HE 3abyabTe yKa3aTb 3TO B CUCTEME

BHUMAHWE!

Ecnu B cucteme He HaigeHa uHgopmMaums o npasax
COB6CTBEHHOCTN, HEOBXOAUMO BHUMATENBLHO 3aMONHUTL
3HaYeHVe NNoLLaan NOMELLEHNS, TaK Kak OHa y4acTByeT
B pac4éTe KBOpyMa 1 NoaBEAEHUN UTOrOB ro/I0COBaHNS
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KAK OPTAHN3OBATb COBPAHNE
B JOME HEPES N'MC XXKX

7. NOABEAVUTE UTOI'N

7.1. ['locne 3aBepLUeHns ronocosaHns 4epes 1 4yac
aBTOMaTU4YECKN CCPOPMUPYETCH MPOTOKOJ

7.2. [NpoTOKON 1 PELLEHNA COBCTBEHHMKOB Tak>XKe dyayT
OOCTYMHbI B TMYHOM KabuHeTte KW, Ho noka B
COOTBETCTBUU C TPeboBaHWs MM OENCTBYIOLLErO Npmukasa
MuHcTposi Ne 44/np ot 28.01.2019 npoTokon n peLueHns
COBCTBEHHUKOB BCE paBHO HEOBXOOMMO HaNpPaBnATb B

[ KU

8. ONYBJINKYUTE UTOI'N

8.1. NoaroTtoBbTE U Pa3MeCcCTUTE B Xonnax U nogbesnax -
MK[, nHcopmaumoHHoe coobuieHne o6 utorax -~ - -
rofI0cCoBaHUs it

8.2. MponHhopMUpyinTe COBCTBEHHUKOB O BO3MOXXHOCTU
NPOCMOTPa NpoTokona B nndHom KabuHete NAC XKKX n B
npunoxeHun «focycnyrun [Jom»




